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- Understand and analyze any document dealing with the fields of study.
- Develop critical thinking skills related to analysis and decision-making.

- Develop written skills in business contexts.
- Acquire a high level of knowledge of business concepts by using correct vocabulary
and phrases for their specific tasks.

- Develop greater verbal fluency for face-to-face business situations.
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Students must have successfully completed the lessons of $1,52, S3 and S4. They
should have developed a strong understanding of the basic concepts related to their fields
of expertise, namely, Economics, Trade, Accounting, Management, and Finance as well as
improved their verbal communication skills.
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Strategic Management
Budget Management
Supply Chain Management
Production Management
Total Quality Management

Business Letters

(%7100) yatans s sl s ylo



rax
A. Littlejohn. (2008). Professional English Company to Company: A Task-based Approach
to business emails, letters, and faxes. Cambridge University Press, 4™ Edition.
Bill Mascull. (2010). Business Vocabulary in Use: Advanced. Cambridge University Press,
2" Edition.
D. Baker and R. Clark. (2011). Oxford English for Careers: Finance. Oxford University

Press.

D. Cotton, D. Falvey, and S. Kent. (2011). Market Leader: Upper Intermediate. Pearson

Longman, Third Edition.

Eddie McLaney. (2009). Business Finance: Theory and Practice. Pearson Education Ltd, 8™

Edition.
lan Mackenzie. (2008). English for the Financial Sector. Cambridge University Press.

lan Mackenzie. (2010). English for Business Studies: A Course for Business Studies and

Economic Studies. Cambridge University Press, 3" Edition.

J. Schofied and A. Osborn. (2011). Collins English for Business: Speaking. Harper Collins

Publishers.
Julie Pratten. (2009). Absolute Financial English. Delta Publishing

Robert C. Appleby. (1994), Modern Business Administration, Financial Times

Management. 6th Edition.

Simon Sweeney. (2019). English for Business Communication. Cambridge University

Press, Second Edition.

Simon Sweeny. (2002). Professional English: Management. Pearson Longman.



oslad! s gl il
dwlud el Bus
dd| 2Bl oz 5L

400,
2:Jalall
S g iplard] las
: palatll Cilal
el Olosg Lmpmiatl ilel ¥ 3Ll ducua3ll o151 ounss Aiy pead) 28l ya § @Sl
) VI P UK PN TSN )
Leloaiad G lga¥ly el 281 yes Lolitd! Hwoladll palalls allY -
sl Gotus e Gy 15¥1 28y @rainlly Lulyul) lloLady alall e 5,01
actes Loy B3l @ 51l 3Ll e e Lkl culalagdly mibatl qouds e syuall -
VRNV
Lee il Caltiea Fuogald 2 ppuanll l3lsll sluels adasall ool Hals oSmtll - =
Hgllall 42wl ! Cylall
Sldaadl Brgomy ¢ )] Liseloms Aucaosl] puud
3ol ggiza
YOI EW N QUERVENP> (SYEIY
Eolasald 3 ppad] 2slpll G gl

2 Ll 2 gl Al ol -
BIPLiOn L EWUNT-L EPE U TN ST U
crageild opaaall Al ueliedl Hemell -

i) e ipealadl yexll -
5olall A gd iladl semll -

(%60) o9l (g AN 01593l Balll Juma (oldsg il Glomia] + pelus el paddd| 4o

(%40) >l | JlocHlg
syl



Sl L iy e el £l (2018) coiame sl -
sl clegdall Glaas uadl Alad B1s7 a4 uaadll @llell ((2017) caazme (0sS,8 -
Sl
aall Slegdall (lges padl 4dle I 5o ((2011) (2L alaine cS)lsa zlhae -
]
- Gerd Peters. (2008). Contrdle de Gestion : Méthode et technique principales. Versus
verlag.
- Héléne loning et al. (2013). Contréle de gestion: des outils de gestion aux pratiques
organisationnelles. Dunod, Paris.
- Merchant, K. A, & Van der Stede, W. A. (2007). Management control systems:

performance measurement, evaluation and incentives. Pearson education.



oo luad ! 1 guol el
dmin t pdaddl Bus
ol 7yl g9ydus : 8L
400,
2:Jalall
da e + (G g idad]] Jaed
PAPCL (N RVY
g9ydus gouasd Addmally duylaill byl Jody (le Gy loms] J) Aaglanll 85U oda Cdus
Ui e donsasas S8 ) Ygimg clabinadlly ciluhull sda Gubs @b eaty LS oz,%ill
5l £, il malinll
B llall Az cul ylat
Leko 05 of dele oy uilad ol g9,de Ble Sgizme Ay (e [als lll 0sSs oo
s laaiad) ol (Jlee¥l 8oLy « Jlas¥ 8)l0¥ J5 e« slas] cdzmiin ALl 5ol olwdSay
ol iz
i) Jlas¥l Lalases aungg el Blyis) s Ul slue) (1o £95die God> Awlys ®
el (o udild auagesg Jlae¥| cilivols of 45¥glall 1o Aadl e o (Gouning g9 ,-dll 5,58
1275 &olisll HLall 349
o Jes Bgey Lyxlly Zaslell e d>gta0 il g9 pLY bl jg g aS,Likg eulass @
/sl 1a5) Site AN Al 2dlat 8905 of Atyg (S pboled plazaly goliatsl pllad S
[e¥las¥l o€, /ol glad /acliuall Gy /8ylmtl Lpe /omulell ol
(oo e L) bl /ae LY o lucws !
Sl delsd oLad) Jodid U89 Aalie puidlss Bue @it A5 ilityg ol vzl 3895 ®
O B DRSS WEES Jubv (F-PE-PEST I DRIV JENJD- 1 PRYWES P PRI EPRE-T IO
il Jbge g3l Bl a) coms os juyaT slels Gl paiyicl @
Suelud! AsbasY meldl 389 Lldxig 4oliazdl 5yalls of Lolmudl Ul Aulys @

Aardatll sloll Gamy @ Adlall delud duddas ol Sy paess @



tLas¥1 859 pd A |81 gy of AMe) cDham (o218 £9,ds miasas @
Labazd¥l aslall glage § a>g)le c¥SL) Jo> dobaitwl ddlaw oluluy sLall e
ALl aglally sy
(%100) yoions @asds paedtd| ddsyls



oLl s gual ol
Al seelad) B g
Azl ! 3yl : 8oL
5 il
2:Jalall
S g iplard] las
oslatll 81 a
(NS (e A8, 019 Azl ) dais B9 e (e B ypailly Al A pacsad 89 Ao BLASL
s ¥ 8,15¥1 alidias Aabarl) Aeeludl) qealall 3 oSntll -
5101 5 il gl Jbmtll e § oSl -
Lzl A Jlec¥) lasg o IS8 ucwgall Azl Al B3l 22lis e SLudS) -
gllal) 2aud | 3ylall
sl 3Lazsl sl ed I enlall 2o,k Caylall Lele bl 068 of s
Jles¥810¥ U5 e « Bagudl]
Balll gz
i) Al jolas: doiie i ¥l ol -
sl slas¥l yolic dyams: Sl sl -
Aoy Lidl Al Ll i Syl -
Al andl Jeloes 01 el -
JSS Al Sgiun (e Lzl oLl el Holl - -
sl Jlec¥l Slusg Sotus e Lzl Al Sl i ualad! je=ll - -
b sl gsiad! (e sl lhlsdlamladl Homll -
Lzl i) dais i mlad! so=ll -
Amgl Al 8,01 alill sl -
(%60) gyl (gmsl 0393l Balll Juan (uldsg Gl olmia] + podunn pidd 1pecdid| 4dssko
(%40) >l Jloc¥lg



rax
il go¥uzma Hls Maadat ol g eualas” ALl 3,0Y1((2002) copalbaall uesi -
Oles cu3gally
£ B g Bar 3 " i S5 Al il 8,1531.(1998) ign cuplr Ja 3hLa -
w2l caseatly il f k5l (Jlaall e desT i damag (£18) dexa
- Abate René eral. (2009). Le Grand Livre de la Stratégie. Editions d’organisation.
- DumoulinR. eral. (2010). La Stratégie de A a Z : 350 mots pour comprendre. Dunod.
- Helfer, . P, Kalika, M., & Orsoni, J. (2019). Stratégie : Le manuel du management
stratégique. Vuibert.
- Henry, A. (2021). Understanding strategic management. Oxford University Press.
- Johnson, G., Scholes, K., & Fréry, F. (2000). Stratégique. Publi-Union.
- Laurence Lehmann- Ortega er a/. (2005). Strategor : Politique générale de |'entreprise,
4éme édition, Edit. Dunod.
- Mintzberg, H., Ahlstrand, B., & Lampel, ]. B. (2020). Strategy safari. Pearson UK.

- Saloner, G, Shepard, A., & Podolny, J. (2005). Strategic management. John Wiley & Sons.



