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- Pierre Vernimmen, finance d’entreprise, Dollaz ;2011.

- Conso pierre — Hemici Farouk :Gestion Financier de I'entreprise, Dunod, paris ,1996

Gérard Melyon ,Gestion financiere, 4e édition , preal; 2007.

- Jacqueline Delahaye et Florence Delahaye: finance entreprise, Manuel et applications DCG6,
2°me ¢dition, Dunod, Paris, 2009.
-Jacqueline Delahaye et Florence Delahaye: finance entreprise, corrigés du Manuel DCGB6,
2¢me ¢dition, Dunod, Paris, 2009.
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ed, Pearson Education, London.

- Bodie, Z.; Kane, A. & Marcus, A. (2019). Essentials of Investments: 11 edition, McGraw-Hill
eBook.
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portefeuilles et risques : 3e édition, Dalloz, Paris.
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: 3e édition, Economica, Paris.
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France.
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et a la gestion, 3e édition , Paris
2. Daudin, JJ, Duby. C, Robin.S et P. Trécourt. (1996). « Analyse des Séries
Chronologiques ». INAPG, Mathématiques.
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7. Marie-Héléne Westphalen, Thierry Libart, Communicator : toute la communication
d'entreprise,, 5¢me édition, Dunod, 2009.
8. Nicole D'Almeida, Thierry Libaert, La communication interne des entreprises, 7éme

édition , dunod, 2014

9. La  rédaction  administrative = en  pratique.YOLANDE  FERRANDIS.ED
ORGANISATION .2000.

10. Le guide de la communication d'entreprise - Ebook inclus, 6éme édition, dunod, 2012
11. -Anne Vervier (2011), Redaction claire, 40 bonnes pratiques pour rendre vos ecrits
professionnnels clairs et conviviaux, edi pro.

12. -Kathleen Tamisier (2012), L'abecedaire des ecrits professionnels, La redaction
administrative et d’'entreprise de Aa Z, EMS

13. -Mireille Brahic (2007), Mieux rediger ses ecrits professionnels: Lettres ,message

électroniques, comptes rendus rapports, analyse et syntheses, eyrolles.
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Specific Aims :

- Understand and analyse any document dealing with the fields of study.

- Develop critical thinking skills related to analysis and decision making.

- Develop written skills in business contexts.

- Acquire a high level of knowledge of business concepts by using correct vocabulray and
phrases for their specific tasks.

- Develop greater verbal fluency for face-to-face business situations.

Prerequisite:

Students must have successfully completed the lessons of $1,52, 53,54 and S5. They should
have developed a strong understanding of the basic concepts related to their fields of
expertise, namely, Economics, Trade, Accounting, Management, and Finance as well as
improved their verbal communication skills.

Master 1 program consists of two semesters with 24 seminars, each seminar is Th30 to

prepare students for various professions in companies with a strong specialization in this

field.

: 8ol (sgizma

-_—

Business Correspondence

Islamic banking

Limited Liability Companies (LLC) in Algerian Law
Joint Stock/ Business Corporations in Algerian law
Entrepreneurship

Budgeting

Cash budget
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1. Christopher Wenger, lan Mackenzie, Financial English, publishing, 2002.
2. Simon Sweeney (2019). £nglish for Business Communication. Cambridge University
Press, Second Edition.
3. Sara Helm (2010). Market Leader: Accounting and Finance. Pearson Longman.
4. D. Baker and R. Clark (2011). Oxford English for Careers: Finance. Oxford University
Press.
5. D. Cotton, D. Falvey, and S. Kent (2011). Market Leader: Upper Intermediate. Pearson
Longman, Third Edition.
6. lan Mackenzie (2010). £nglish for Business Studjes: A Course for Business Studjes and
Fconomic Studies. Cambridge University Press, 3 Edition.
7. John Marks (2007). Banking and Finance. A & C Black Publishers, Second Edition.
8. Paul Burns (2016). £ntrepreneurship and Small Business. Palgrave, Fourth Edition.
9. Eddie MclLaney (2009). Business Finance: Theory and Practice. Pearson Education Ltd,
8" Edition.
10. Unknown (2005). /ntelligent Business Course book: Intermediate Business English.
Pearson Longman.
11. lan Mackenzie (2008). £nglish for the Financial Sector. Cambridge University Press.
12. Julie Pratten (2009). Absolute Financial English. Delta Publishing
13. Business English pods
14. |. Schofied and A. Osborn (2011). Collins English for Business: Speaking. Harper
Collins Publishers.
15. A. Littlejohn (2008). Professional English Company to Company: A Task-based
Approach to business emails, letters, and faxes. Cambridge University Press, 4t Edition.
16. Bill Mascull (2010). Business Vocabulary in Use: Advanced. Cambridge University
Press, 2™ Edition.
17. ). G. Allen (2004). The Complete Q&A Job Interview Book. John Wiley and sons, 4™

Edition.



